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5  DEPT.  OF 


May  27,  1943 


ADMIKISTEATIYS  SERVICES  DIYISIOH  iOIM0BAin)IB,x  HO.  30 


To : 


Brenc'h  and  Division  Chiefs 


From: 


E.  J.  Hughes,  Chief,  Adminis tractive  Services  Division 


Su'oject:     Clean.ing  and  MaintenaJice  of  Agriculture  Department  Building 


We  are  all  mindful  of  the  lack  of  adequate  cleajiing  services  recently. 
This  situation  ha.s  heen  greatly  intensified  hecause  of  existing  maai- 
power  shorta-ges.     In  an  effort  to  relieve  the  situation  to  some  extent, 
the  Office  of  Plant  and  C^perations  has  issued  Circular  Ho.  115,  da.ted 
May  20,  1943,  a  copy  of  which  is  attached,  calling  attention  to  certain 
existing  practices,  and  requesting  that  the  matter  "be  "brought  to  the 
attention  of  all  employees.     The  suggestions  mad«  "by  the  Office  of  Plant 
and  Opera,tions  are  very  timely,  and  if  carried  out,  will  prove  qxiite 
helpful  in  relieving  the  present  conditions  to  some  extent. 

It  will  he  appreciated  if  this  memorandum  is  "brought  to  the  attention 
of  all  of  your  employees  with  the  request  tha^t  they  cooperate  fully. 
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